The questions in this form will help you to develop your COVID-19

Safety Plan.

to prompt your thinking, but some will need to be answered as 'yes' in order for you to comply
with the minimum standards. lf you answer 'no' to a mandatory requirement, you will need to either change your
Some questions are
plans,

tr

o[

in exceptional circumstances, apply for an exemption to that requirement (see page 8 of this form).

Business name

Channel Men's Shed
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h" Who is filling out this form?

)

o

Gary Durrant and Bruce Weller

Who is responsible for reviewihg and updating this plan? Peter Nonis

There are six minimum standards prescribed in the Work Health and Safety Regulations.
As a business, you must manage the risks of COVID-19 entering or spreading in your workplace. ln many businesses,
you may not be able to eliminate the risk completely. lnstead, you will need to consider other ways to reduce the risk
as far as reasonably practicable using engineering controls, administrative controls on in workplaces dealing directly with
infected persons, personal protective equipment.
You must use the most effective level of control, noting that you may need a combination of controls. You must also
maintain and regulady review your control measures to ensure they remain effective. More information on hov to
manage the risks of COVID-19 and apply controls is available on our website.

The minimum standards in the Regulations require you to have certain controls in place. This plan will help you to
identify exactly what action you will take to put in place the required controls. Later in the plan, you can identiry other
ways to keep your workplace COVID safe and make sure you are meeting broader work health and safety duties.
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Cleaning
The employer must prepare, impiement and maintain a schedule for cleaning, and where appropriate disinfecting, that
ensures the workplace is routinely cleaned. This must include fumiture, equipment and other items.
The cleaning schedule should be in writing so all workers are aware ofthe requirements. The schedule should take into
account the level of risk of exposure to, contracting or spreading COVID-19 within the workplace.
This schedule is

to

set out both the frequency and method tt(at cleanifu and dislnfecting

rs

to be done.

Hygiene
is to put a hygiene procedure in place to ensure all persons at the workplace are observing appropriate
hygiene measures to minimise the risk of exposure to, contracting or spreading COVID-19 within the workplace. This
procedure is to address the hand cleaning by workers and other people in the workplace using soap and water or the
use of hand sanitisec as appropriate for the circumstances.

The employer

Supplies and Equipment
The employer must provide all the supplies and equipment necessary to ensure that the cleaning schedule and hygiene
procedure implemented for the workplace can be complied with.
See SafeWork Australias guide on

WorkSafe Tasmania
Department of Justice

Cleaning

)

Do you have a regular cleaning schedule for areas of workplace frequented by workers or
others?

YesO NoO
Briefly outline your cleaning schedule
The Channe! Men's Shed (CMS) has a documented Cleaning and Disinfecting policy which outlines cleaning materials,
and frequency of cleaning the various shed areas. Cleaning will be undertaken daily and weekly depending on the work
area and use. Plus hand tools and equipment items will been cleaned by the operator prior to & on completion of use.

)

Do you clean frequently touched areas and surfaces regularly? Eg. EFTPOS, door knobs,
handrails, keyboards, furniture!

YesO NoO
Briefly outline your approach to cleaning these surfaces
Contained with the Cleaning and Disinfecting policy is information describing the cleaning methods and materials to be
used. These methods include: 1. Cleaning, 2. Damp Dust, 3. Disinfectant 4. Paper towel spray and wipe.

Hygiene

)

Do you have a procedure for ensuring good hygiene practices in your workplace?

YesO NoO
What do you expect your workers to

do?

The CMS COVID-19 Manual outlines personal hygiene requirements for all members. The manual details member
responsibilities before leaving home, anival at the Shed and during their time at the Shed.
Plus the CMS has set up a wash station in the work area & displayed a range of WorkSafe hygiene posters in the Shed.

)

Are you confident that your workers know about and are able to meet the hygiene
requirements for regular handwashing/sanitising and cleaning of surfaces? Eg. provide
bathroom & handwashing facilities adequate for frequent handwashing with soap & water.

YesO NoO
Supplies and Equipment

)

Are you clear on what cleaning products or services you will need? Eg. disinfectant,
detergent, access to wash basins?

YesO NoC

F

Have you considered making hand sanitiser available in frequented areas or upon entry/exit of rooms
or workplaces for your workers and other people attending the workplacel

YesO NoO
What arrangements are in

place?

ln addition to the wash station in the work area which provides hot water, soap and a air dryer hand sanitiser pump action
bottles are located in a range of locations in the Shed.
Hand washing posters are also displayed in the Shed.
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The employer must take all reasonable steps to ensure that

worker

is required

to isolate or

A worker must not enter
1

.

a

worker does not enter or attend the workplace if the

quarantine.

a workplace if they are required

to isolate or quarantine other

to obtain medical treatment or testing in relation to COVID-1 9 , and the workplace

than:
is

the appropriate place to

receive such treatment or testing, or

2. the worker is required or permitted, under a direction made in relation to COVID-19, to enter or be at the
workplace, and does so in accordance with that direction, or

3.

there is an emergency and the worker is entering or at the workplace to protect:

)

the safety of the worke6 or
the safety of another person, or
the worker's property or the property of another person.

Do you have arrangements in place to ensure that no one enters the workplace if they
have been instructed to stay in isolation or quarantine!

YesO NoC
Briefly outline what arrangements are in place
The Members COVID-19 Manual provides guidance on the need to say at home if unwell. The manual also outlines the
CMS entry process which will be managed by the Shed coordinator. (this information has been distributed to members via
the CMS Newsletters prior to re-opening).
Shed entry will be restricted to the locked small entrance which has door bell access. The entry process includes member
vetting, sign in and a temperature check which is recorded in the CMS Daily Log. Unwell or members with a temperature
will not be allowed to enter the Shed facility.
Additionally, WorkSafe posters outlining entry requirements are also displayed at the Shed entry.

Do you have a plan for managing your worl( if one or more workers are required to quarantine,
they will be unable to attend the workplacel

as

YesC NoO
Briefly outline your plan for continuing to work if one or more workers are required to quarantine
The Channel Men's Shed is part of the State/National Men's Shed Association. Attendance is not mandated. No fixed work
schedules are in place.
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An employer must take all reasonable steps to ensure

-
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as far as is reasonably practicable in the circumstances that:

Each person at the workplace, or entering or leaMng the workplace, maintains a distance of at least 1.5 metres from
each other at the workplace, or when entering or leaving the workplace, and

-

the total number of people Present in a single space, at any one time, does not exceed the number calculated by
dividing the total area of the space used, as measured in square metres, by 4.

lf it is not reasonably practicable to comply with the physical distancing requirements described above, then the
employer must ensure that control measures are implemented in keeping with the requirements to manage the risks to
health and safety relevant to COVID-19.

A person at, entering or leaving a workplace must ensure that s/he complies with the requirements of the
distancing requirements of that workplace, if it is reasonable

)

physical

to do so.

Can your workers and other people in your workplace maintain a minimum distance of 1.5
metres between each other while working?

YesO NoC
Briefly outline what changes, if any, you have made to the workplace, Eg. physical barriers, line marking on floors
Use of the Shed access roller door will be restricted with mobile baniers used vvhen it is opened.
Line marking in the passage way and in front of the workshop wash point to be put in place.
WorkSafe social distancing posters to be displayed through out the Shed.

)

Do you have arrangements in place to ensure that there is at least 4 square metres of
space for each person in your workplace!

YesO NoC
Briefly outline what changes, if any, you have made to the workplace. Eg. Put up signs in common areas,
encouraged on-line meetings, reduced the number of people in the workplace
The CrafUlibrary room, music room, and kitchen will be closed for interim period with door access chained off.

A 12 member access limit to the CMS will be in place for the first fewweeks of reopening. This numberwill increase over
time based the CMS ability to manage the Shed safely.
Posters in workshop area display social distancing requirements.

)

Do you have any areas where it is not pnctkal for your workplace to achieve one or both of th€
requlrements abovel
Yes

O NoO

What other measures have you put in place in these areas to reduce the risk
Coordinators and Shed commitlee rnembers to ensure membsr compliance in \,rork areas around $Drk benches and rnetal
work area.
Shod requirements displayed throughout the shed.
(Floor measuremsnts of v\D* areas undoriaken with safe distancing flunning levels established).

See SofeWork Austro/icb industry-specrflc guidonce

on op?ropriote orrangements ftr workpioces thot ore not

physicol distoncing reguirements outlined obove. Go

to

oble

to mointain the

and seorch for'physicol distoncing'.

lf there are no reasonable measures that you can implement to reduce the risk of spreading the COVID-19, consider
seeking an exemption from the requirement. See the end ofthis form.
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The employer must provide each worker at the workplace (ncluding contractors and volunteers) with informatlon,
training and instruction on:

-

the risks in relation to COVID-19, and
the control measures implemented in the workplace to mitigate those risks, in relation to COVID-19.

The employer must proVde adequate supervision to ensure control measures are implemented in the workplace in
relation to COVID-19,
The employer must also ensure that information and instruction is provided to other people in the workplace about the
control measures in place to mitigate the risks of COVID-l9 and the requirements of those people to apply the control
measures.

The information and instructions are to be in a format that is reasonable to the circumstances.
A worker or other person, at the workplace or entering or leavlng the workplacg must comply, so far as they are
reasonably able, with any reasonable instruction that is given by the employer to allow the employer to manage the risks
to health and safety within the workplace.

their obligations to reduce the risks posed by the COVID-19?

o
o
o
o
o

Put up posters on how to wash hands
Provide information on how

to limit the spread of germs

Put up signs requesting people limit touching items, surfaces
Provide training or instruction on appropriate cleaning
Supervisirlg workers when using specialist protective equipment

YesO NoO
Briefly outline your approach
Worksafe posters displayed throughout shed.
CMS coordinators to be trained in new COVID 19 requirements
Coordinator oversite of Shed practises on the days the Shed is operating.
CMS newsletter updates to members advising of the COVID 19 Safety Plan development and its impact on the Shed
opelEttions.
COVID 19 Operating procedures are printed and available in the Shed for members reference.

)

Do you have information displayed in public areas to ensure that workers and others
entering the workplace understand what they must do to follow the requirements to
keep your workplace safe? Eg. keep 1.5 metres berween peoplel

Yese NoC
What other measures have you put in place in these areas to reduce the risk
Coordinators and Shed committee members to ensure member compliance in work areas around work benches and metal
work area.
Shed requirements displayed throughout the shed.
(Floor measurements of work areas undertaken with safe distancing manning levels established).
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Consider other ways to reduce the risk of contracting or spreading COVID-1 9 in the workplace. You should consider
the nature of your workplace, the environment in which you operate and the type of work you do when considering
what reasonable steps you can take to reduce the risk in your workplace.

lnformation on this can be found at the Safe Work Australia website.

)

Have you considered ways

to ensure that unwell workers do not come to work?

YesO NoC
Briefly outline anything you have done

to reduce the chance of workers coming to work unwell

Posters displayed throughout Shed.
Temperature check taken and recorded prior to entry - high readings no admittance.
Member responsibilities for their own well being outlined in CMS newsletters.

)

Are there other ways COVID-19 may enter, be contracted or be spread in your workplace!

Yese NoO
Briefly describe these ways (f yes)
Memberc bring in their own tools
Freight deliveries by contractor - low frequency with contractors details recorded in CMS Daily log
Project materials being brought in by members
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) What other

strategies have you put in place to reduce the risk of COVID-I9 entering, being
contracted or being spread in your workplace?
Member lD cards not to be wom
Remove pens and note books from front sign in desk
No monthly social BBQ until further notice and no social meetings for other groups till later in year
Guidelines for tea/coffee management in work area developed.
Members mobib phones and tools to be cleaned prior to bring into CMS
No sharing of personnel PPE equipment

)

Have you consulted with your workers and HSR's about the ways in which the spread
of COVID-l9 can be controlled?

YesO NoC
Briefly describe the way you consulted with workers and HSR's (if yes)
ere is no requirement for HSR as CMS is not under WorkSave regulations.
However, members kept informed of processes and feedback requested on draft policies via newsletters.
Shed members invited and participated in the CMS COVID 19 Safety Plan sub committee development meetings.
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(Notify Public Health by phoning 1800 671 738)

)

Do you have a response plan in place detailing how your workplace will respond should
the workplace become contaminatedl Eg. person in your workplace has a confirmed
"
diagnosis of COVID-19.

YesO NoO
Briefly outline that process
President to ensure Department of Health and Wod<Safe advised of outbreak
Secretary to anange copies of relevant Shed Attendance Logs and membership details prepared for Health Authorities
Advise members of contamination - mindful of member confidentiality
Shed is closed
Deep cleaning process to be implemented
Shed reopened only with authorisation by Department of Health.
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As the situation with COVID-19 can change rapidly, make sure you regularly review your control measures to make sure
they are still meet the minimum requirements and are managing the risks in the best possible way for your workplace,

)

Do you have a process for reviewing and adjusting the controls as circumstances change,
and are using that process?

YesO NoO
Briefly outline that process
The CMS COVID 19 review process will be incorporated into the Monthly CMS Committee meeting agenda. Policies and
control measures will be reviewed monthly, or sooner if required.
Adjustments to control measures will be recorded as part of the Business minutes and actioned when required.
Additionally, monitor government requirements to ensure on going compliance and adjust CMS policy when required.
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Keep your completed safety plan at your workplace: you do not need to submit this to WorkSafe Tasmania.

Record keeping (guidance only)
While not mandatory, any records your workplace can practically keep on the flow of people into the workplace will
assist public health authorities should there be a positive case identified within your workplace.

Consider how records are kept on people in the workplace each day to support contact tracing if there is a positive
case in your workplace.

Exemptions
The Work Heclth ond Sofety Regu/otlons 2020 allow for workplaces to be exempt from these regulations. This will
only be granted in exceptional circumstances where it is not practicable for the standards to be met and taking into
consideration Public Health advice. Exemptions may be granted with conditions.

Io

seek an exemption from the application of any of these regulations, complete this application form available at
Worksafe Tasmania from 2 June 2020.
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Overflow
Record responses here if you have run out of space
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